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THE PUBLIC PROCUREMENT AND DISPOSAL OF PUBLIC ASSETS ACT, 2003

REPORT OF ASSESSMENT AND PRE-QUALIFICATION EVALUATION 

	Procurement Reference Number

	Code of Procuring and Disposing Entity 
	Supplies/Works/
Non-consultancy Services
	Financial Year
	Sequence Number

	

	
	
	




1.	INTRODUCTION
(1)	PRE-QUALIFICATION FOR SINGLE REQUIREMENTS
(a) 	The requirement is for [Subject of procurement] _____________________--_________________ 
(b) 	The procurement method used and approved by the Contracts Committee was [open domestic bidding/open international bidding] with pre-qualification. 

(2)	PRE-QUALIFICATION FOR A GROUP OF CONTRACTS
The pre-qualification is for a group of contracts for [subject of procurement] _____________________

2.	DETAILS OF INVITATION
(1)	The pre-qualification document was approved by the Contracts Committee on [date]_____________.
(2)	The pre-qualification notice was advertised on [date]________________ in [name of newspaper/publication] ________________________________________________________________________.
(3)	The list of bidders who requested for and were issued with the pre-qualification document was recorded using Form 8 which attached.  

3.	DETAILS OF BID CLOSING
(1)	Bidding was closed on [date] ____________________at [time] _____________________at [location]________________________.
(2)	The receipt of pre-qualification submissions was recorded using Form 11 which is attached. 

4.	DETAILS OF BID OPENING
(1)	A public bid opening was held at [location]___________________ on  [date]_______________ at [time]______________________.
(2)	The bid opening and attendance was recorded using Form 12 which is attached.

5.	DETAILS OF EVALUATION COMMITTEE
The Evaluation Committee approved by the Contracts Committee on  [date]_______________ comprised:
[Name]_______________________[Designation and Department]_______________________
[Name]_______________________[Designation and Department]_______________________
[Name]_______________________[Designation and Department]_______________________
[Name]_______________________[Designation and Department]_______________________

6.	DETAILS OF EVALUATION
(1)	All pre-qualification submissions received were evaluated against the criteria stated in the pre-qualification document/notice. 
[Give a brief narrative on the result of the evaluation and detailed justification with reasons why any pre-qualification submissions were declared non-responsive.]

(2)	On the basis of the pre-qualification criteria stated, _________________[number] providers are pre-qualified and ________________________[number] are not pre-qualified. 

Refer to the attached table, which summarizes the evaluation. 



(3)	Recommendation

(a)	Pre-qualification for single requirements
It is recommended that [number]__________________________ providers be invited to bid, as listed below:
1.	……………………………………………….
2.	……………………………………………….

(b)	Pre-qualification for a group of contracts
It is recommended that [number] providers be retained on file as pre-qualified and used on future shortlists for [subject of procurement]. 

7.	DISAGREEMENT BY THE EVALUATION COMMITTEE 
The Evaluation Committee could not reach a unanimous decision on the pre-qualification  and this report details the view of the majority of the team. 
[Give details of the issues where the team disagreed, the discussions held, the alternative views and the names of those with alternative views]. 
Signed by the Evaluation Committee:

We confirm that this Pre-qualification Report gives a complete and accurate record of the pre-qualification conducted:
Name: __________________________ Signature: _________________________ Date: _____________________
Name: __________________________ Signature: _________________________ Date: _____________________
Name: __________________________ Signature: _________________________ Date: _____________________

8.	DOCUMENTS AVAILABLE FROM THE PROCUREMENT AND DISPOSAL UNIT: 

Copy of the pre-qualification document. 
Copy of the pre-qualification notice.
Copy of all pre-qualification submissions. 

Annexes: 
Form 8: Record of issue of pre-qualification documents
Form 11: Record of bids received
Form 12: Record of bid opening
Summary of pre-qualification evaluation
Shortlist of pre-qualified bidders






















SUMMARY OF PRE-QUALIFICATION EVALUATION
	Procurement Reference Number

	Code of Procuring and Disposing Entity 
	Supplies/Works/Non-consultancy Services
	 Financial Sear
	Sequence Number

	

	
	
	



	Subject of Pre-qualification 
	



	Company Name
	1
	2
	3
	4
	5
	6

	Pre-qualification Criteria{List all criteria in accordance with the pre-qualification document or notice. Criteria shown are examples only}.
	
	
	
	
	
	

	Experience/performance on similar contracts in the country/region/internationally
	Q/NQ
	Q/NQ
	Q/NQ
	Q/NQ
	Q/NQ
	Q/NQ

	Equipment and manufacturing/construction facilities
	Q/NQ
	Q/NQ
	Q/NQ
	Q/NQ
	Q/NQ
	Q/NQ

	Qualifications and experience of personnel
	Q/NQ
	Q/NQ
	Q/NQ
	Q/NQ
	Q/NQ
	Q/NQ

	Financial capability to perform the contract
	Q/NQ
	Q/NQ
	Q/NQ
	Q/NQ
	Q/NQ
	Q/NQ

	Local facilities or representation
	Q/NQ
	Q/NQ
	Q/NQ
	Q/NQ
	Q/NQ
	Q/NQ

	Available capacity
	Q/NQ
	Q/NQ
	Q/NQ
	Q/NQ
	Q/NQ
	Q/NQ

	Recommendation
	Q/NQ
	Q/NQ
	Q/NQ
	Q/NQ
	Q/NQ
	Q/NQ




KEY: Q = Qualified    NQ = Not Qualified {delete that which is not applicable in the table above}
As a result of this pre-qualification evaluation, _____ companies were declared qualified and _____companies were declared not qualified. 

Name:	______________________________ 	Position:	______________________________

Signature:	______________________________	Date: 	______________________________
On behalf of the Evaluation Committee











