FORM 3
Regulation 16(3) and (4)

THE PUBLIC PROCUREMENT AND DISPOSAL OF PUBLIC ASSETS ACT, 2003
DELEGATION OF PROCUREMENT FUNCTIONS BY ACCOUNTING OFFICER 
	
PART I: REQUEST OF CONTRACTS COMMITTEE/PROCUREMENT AND DISPOSAL UNIT 

	A request for the delegation of a procurement function of the Contracts Committee or Procurement and Disposal Unit to a sub-division or member of staff of the procuring and disposing entity indicated below:

	Sub-division/member of staff
Commencement date of delegation:
Duration of delegation:
	

_______________________________________________________________
_______________________________________________________________

	
	
	
	

	Type of Procurement Function to be delegated 
	Yes/No
	Value Limitation
	Other limitations*

	Entire procurement function
	
	
	

	Approval of procurement method
	
	
	

	Approval of bidding document
	
	
	

	Approval of evaluation report
	
	
	

	Reporting requirements and any other requirements, conditions or limitations*:

	Signature:
	
Chairperson Contracts Committee/ Head Procurement and Disposal Unit 
	Date:
	__________

	
	
	
	




*1. 	If necessary, provide details on separate pages and attach. 
2. 	All attachments must be signed in the same way as this form.


	
PART II: DECISION OF ACCOUNTING OFFICER 

DECISION of Accounting Officer 

	(State reasons if request is rejected. State name of sub-division/member of staff to which/whom delegation is made, if request is approved). 








Authority is delegated to you in the attached Part 1 of this form. No further delegation of this authority is permitted.
You are required to comply with the Public Procurement and Disposal of Public Assets Act, 2003 and to notify the Contracts Committee immediately when you become unable to comply with the delegation. 
This delegation of authority may be revoked at any time in writing.

	

	Signature:
	_____________________
	Date:
	__________________

	
	(Accounting Officer)
	
	




