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RECORD OF MINUTES OF PRE-BID MEETING

	Procurement Reference Number

	Code of Procuring and Disposing 
Entity  
	Supplies/Works/
Non-consultancy Services
	Financial Year
	Sequence Number

	

	
	
	





	Particulars of Procurement

	Subject of Procurement 
	

	Location of Pre-bid Meeting
	

	Date and Time of Meeting
	







	Record of Pre-bid Meeting Minutes

	Question Asked
	Response Given

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	




Certification of minutes as a true record of the proceedings of the meeting:

Name: 	_________________________________ 	Position: Chairperson of the meeting 

Signature:	 ________________________________	Date: _____________________________________

Record of pre-bid meeting to be sent to all bidders who purchased or were issued with the bidding documents. 



	RECORD OF ATTENDANCE

	No
	Name and Address
	Position
	Company or Department
	Signature

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




