FORM 1
Regulation 4 (1)

THE PUBLIC PROCUREMENT AND DISPOSAL OF PUBLIC ASSETS ACT, 2003

LETTER OF APPOINTMENT TO THE CONTRACTS COMMITTEE
	
Date: 
[Name of person appointed to Contracts Committee]
[Position on the Contract Committee - Chairperson/Member/Secretary]

APPOINTMENT TO CONTRACTS COMMITTEE 

I confirm your appointment as the [Chairperson /Member/Secretary] of the Contracts Committee for [Name of Procuring and Disposing Entity] following the approval of your nomination by the Secretary to the Treasury dated…………………….

The terms of reference for this appointment shall be in accordance with the Public Procurement and Disposal of Public Assets Act, 2003.
If you accept this appointment, please sign this letter in the space availed below and a copy of the Code of Ethical Conduct in Business and return the copies to these documents to the undersigned.

The term of this appointment shall be three years effective from …………….

[Name]
Accounting Officer
I  accept the appointment:
………………………………………………….Date:………………………
[Signature]
c.c.:	Permanent Secretary/Secretary to Treasury, Ministry of Finance, Planning and Economic Development
c.c.:	Executive Director, Public Procurement and Disposal of Public Assets Authority 






